Today’s Date

New York State Trade Adjustment Assistance Center
81 State Street, Suite 4
Binghamton, NY 13901-3315
To Whom It May Concern:

Our company believes that it can demonstrate that it meets the criteria for Trade Act eligibility requirements for certification.  Therefore, we are requesting assistance from your office to prepare the petition to send to the U.S. Department of Commerce.
Very truly yours,

Company Representative’s Name

Company Representative’s Title

